Patient Re-Assignment to same
student (To handle the missing
entries for the discharged patients)
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In the Academic Management > Assigned Patients > Assigned Patients Filter
1) Type the discharged patient number, student ID and select the “Complete” status
2) Click the “Apply” button

3) Highlight the assignment record and click “Reassign”
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4) In the Pop-up windows, type the dummy assignment operator “001” and click
“Assign”
(It will assign patient to the dummy operator temporary)
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5) Click on the “Assigned Patients Filter” and this time type the discharged patient
number, 001 as the “Provider” and select the “Active” status

6) Click the “Apply” button
7) Highlight the assignment record and click “Reassign”

8) In the Pop-up windows, type the student ID and click “Assign”



Patient Discharge
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In the Academic Management > Assigned Patients > Assigned Patients Filter
1) Type the patient number and student ID and select the “Active” status
2) Click the “Apply” button

3) Highlight the assignment record and click “Discharge”
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4) In the Pop-up windows, click on the discharge reason and select “INACTIVE/One-
off Reassignment”
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5) Click “Confirm” to discharge the patient
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